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MINUTES 
PLANNING COMMISSION WORKSHOP 
WEDNESDAY, OCTOBER 09, 2024 
City Hall – 625 Swift Boulevard – Council Chamber 
6:00 p.m. 

 
Call to Order: 

Chair Richardson called the meeting to order at 6:00 p.m. 

Attendance: 
Present: Chair Richardson, Vice-Chair Townsend and Members Nicholson, Lambert and 
Samuel.  
 
Also present were Councilmember VanDyke, Deputy City Manager Schiessl, Development 
Services Director Jensen, and Administrative Assistant II Kirkpatrick. 

 
Agenda Item: 

 
1.  CA-2024-102 Horn Rapids Employment Center 
 
Development Services Director Jensen presented the proposal to adopt an ordinance 
amending sections 23.22 and 23.26 of the Municipal Code to prohibit Mini-Warehouses within 
a section of Horn Rapids Industrial area. Commission members discussed the proposed code 
amendment asking for clarification on what is considered a mini storage vs storage, and a lay 
down yard. Another topic was if there are other examples within the city that we call out a 
specific type of business and should there be other zoning options.  
 
Staff responded to all inquiries throughout the discussion.  

 
2. Proposed Amendment to RMC Title 23.22 – Overlay District (Columbia Point North) 

 
Development Services Director Jensen presented the ordinance amending section 23.22 of 
the Richland Municipal Code to establish a new overlay district (Columbia Point North) and 
to increase the building height limit from 55 feet to 100 feet within this area. Commission 
members deliberated on why we should limit it to 100 and not give the max height that is 
offered in the Central Business Districts. Deputy City Manager Schiessl provided input on 
the path moving forward, and the risk it could have if moved forward with too much maximum 
height. Discussion on other options by commissioners and staff. 

 
Adjournment: 

 
Chair Richardson adjourned the meeting at 6:39 P.M.  
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REVIEWED BY:  ______________________________ 
     Mike Stevens, Planning Manager   
 
APPROVED BY:  _______________________________ 
     Jet Richardson, Chair 

 



Certificate Of Completion
Envelope Id: 2CB9D3148B4743518523879C24E23C23 Status: Completed
Subject: ACTION REQUIRED: Planning Commission Meeting Minutes Approved at the October 23, 2024 Meeting
Source Envelope: 
Document Pages: 5 Signatures: 6 Envelope Originator: 
Certificate Pages: 5 Initials: 0 Carly Kirkpatrick
AutoNav: Enabled
EnvelopeId Stamping: Enabled
Time Zone: (UTC-08:00) Pacific Time (US & Canada)

625 Swift Boulevard
Richland, WA  99352
ckirkpatrick@ci.richland.wa.us
IP Address: 10.131.119.39

Record Tracking
Status: Original
             11/15/2024 12:56:03 PM

Holder: Carly Kirkpatrick
             ckirkpatrick@ci.richland.wa.us

Location: DocuSign

Signer Events Signature Timestamp
Carly Kirkpatrick
ckirkpatrick@ci.richland.wa.us
Administrative Assistant II
City of Richland
Security Level: Email, Account Authentication 
(None)

Signature Adoption: Pre-selected Style
Using IP Address: 10.131.119.39

Sent: 11/15/2024 12:57:32 PM
Viewed: 11/15/2024 12:57:39 PM 
Signed: 11/15/2024 12:57:46 PM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Mike Stevens
MStevens@ci.richland.wa.us
Planning Manager
City of Richland
Security Level: Email, Account Authentication 
(None)

Signature Adoption: Pre-selected Style
Using IP Address: 10.131.119.162

Sent: 11/15/2024 12:57:47 PM
Viewed: 11/18/2024 7:47:11 AM 
Signed: 11/18/2024 7:47:18 AM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Jet Richardson
jrichardson@habitat-tcp.org
Executive Director
Jet Richardson, Tri-County Partners Habitat for 
Humanity
Security Level: Email, Account Authentication 
(None)

Signature Adoption: Drawn on Device
Using IP Address: 68.116.12.130

Sent: 11/18/2024 7:47:19 AM
Viewed: 11/18/2024 9:40:50 AM 
Signed: 11/18/2024 9:41:13 AM

Electronic Record and Signature Disclosure: 
      Accepted: 11/18/2024 9:40:50 AM
      ID: 9329326a-ab06-41d4-a336-3551881fa295

In Person Signer Events Signature Timestamp

Editor Delivery Events Status Timestamp

Agent Delivery Events Status Timestamp

Intermediary Delivery Events Status Timestamp

Certified Delivery Events Status Timestamp

Carbon Copy Events Status Timestamp



Witness Events Signature Timestamp

Notary Events Signature Timestamp

Envelope Summary Events Status Timestamps
Envelope Sent Hashed/Encrypted 11/15/2024 12:57:32 PM
Certified Delivered Security Checked 11/18/2024 9:40:50 AM
Signing Complete Security Checked 11/18/2024 9:41:13 AM
Completed Security Checked 11/18/2024 9:41:13 AM

Payment Events Status Timestamps

Electronic Record and Signature Disclosure



ELECTRONIC RECORD AND SIGNATURE DISCLOSURE  

From time to time, City of Richland (we, us or Company) may be required by law to provide to 
you certain written notices or disclosures. Described below are the terms and conditions for 
providing to you such notices and disclosures electronically through the DocuSign system. 
Please read the information below carefully and thoroughly, and if you can access this 
information electronically to your satisfaction and agree to this Electronic Record and Signature 
Disclosure (ERSD), please confirm your agreement by selecting the check-box next to ‘I agree to 
use electronic records and signatures’ before clicking ‘CONTINUE’ within the DocuSign 
system. 

 
Getting paper copies  

At any time, you may request from us a paper copy of any record provided or made available 
electronically to you by us. You will have the ability to download and print documents we send 
to you through the DocuSign system during and immediately after the signing session and, if you 
elect to create a DocuSign account, you may access the documents for a limited period of time 
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 
send you paper copies of any such documents from our office to you, you will be charged a 
$0.00 per-page fee. You may request delivery of such paper copies from us by following the 
procedure described below. 

 
Withdrawing your consent  

If you decide to receive notices and disclosures from us electronically, you may at any time 
change your mind and tell us that thereafter you want to receive required notices and disclosures 
only in paper format. How you must inform us of your decision to receive future notices and 
disclosure in paper format and withdraw your consent to receive notices and disclosures 
electronically is described below. 

 
Consequences of changing your mind  

If you elect to receive required notices and disclosures only in paper format, it will slow the 
speed at which we can complete certain steps in transactions with you and delivering services to 
you because we will need first to send the required notices or disclosures to you in paper format, 
and then wait until we receive back from you your acknowledgment of your receipt of such 
paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to 
receive required notices and consents electronically from us or to sign electronically documents 
from us. 

 
All notices and disclosures will be sent to you electronically  



Unless you tell us otherwise in accordance with the procedures described herein, we will provide 
electronically to you through the DocuSign system all required notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided or made 
available to you during the course of our relationship with you. To reduce the chance of you 
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 
notices and disclosures to you by the same method and to the same address that you have given 
us. Thus, you can receive all the disclosures and notices electronically or in paper format through 
the paper mail delivery system. If you do not agree with this process, please let us know as 
described below. Please also see the paragraph immediately above that describes the 
consequences of your electing not to receive delivery of the notices and disclosures 
electronically from us. 

 
How to contact City of Richland:  

You may contact us to let us know of your changes as to how we may contact you electronically, 
to request paper copies of certain information from us, and to withdraw your prior consent to 
receive notices and disclosures electronically as follows: 
To contact us by email send messages to: tclark@ci.richland.wa.us 

 
To advise City of Richland of your new email address  

To let us know of a change in your email address where we should send notices and disclosures 
electronically to you, you must send an email message to us at tclark@ci.richland.wa.us and in 
the body of such request you must state: your previous email address, your new email 
address.  We do not require any other information from you to change your email address.  

If you created a DocuSign account, you may update it with your new email address through your 
account preferences.  

 
To request paper copies from City of Richland  

To request delivery from us of paper copies of the notices and disclosures previously provided 
by us to you electronically, you must send us an email to tclark@ci.richland.wa.us and in the 
body of such request you must state your email address, full name, mailing address, and 
telephone number. We will bill you for any fees at that time, if any. 

 
To withdraw your consent with City of Richland  

To inform us that you no longer wish to receive future notices and disclosures in electronic 
format you may: 



i. decline to sign a document from within your signing session, and on the subsequent page, 
select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an email to tclark@ci.richland.wa.us and in the body of such request you must state 
your email, full name, mailing address, and telephone number. We do not need any other 
information from you to withdraw consent..  The consequences of your withdrawing consent for 
online documents will be that transactions may take a longer time to process.. 

 
Required hardware and software  

The minimum system requirements for using the DocuSign system may change over time. The 
current system requirements are found here: https://support.docusign.com/guides/signer-guide-
signing-system-requirements.  

 
Acknowledging your access and consent to receive and sign documents electronically  

To confirm to us that you can access this information electronically, which will be similar to 
other electronic notices and disclosures that we will provide to you, please confirm that you have 
read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for 
your future reference and access; or (ii) that you are able to email this ERSD to an email address 
where you will be able to print on paper or save it for your future reference and access. Further, 
if you consent to receiving notices and disclosures exclusively in electronic format as described 
herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before 
clicking ‘CONTINUE’ within the DocuSign system. 

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm 
that: 

 You can access and read this Electronic Record and Signature Disclosure; and 
 You can print on paper this Electronic Record and Signature Disclosure, or save or send 

this Electronic Record and Disclosure to a location where you can print it, for future 
reference and access; and 

 Until or unless you notify City of Richland as described above, you consent to receive 
exclusively through electronic means all notices, disclosures, authorizations, 
acknowledgements, and other documents that are required to be provided or made 
available to you by City of Richland during the course of your relationship with City of 
Richland. 




