
 

 

Agenda 

City Council Special Meeting and Regular Workshop 
Tuesday, July 22, 2025 

Richland City Shops Building   
2700 Duportail Street 

___________________________________________________________________________________________________________________________________________ 

 

City Council Special Meeting - 6:00 p.m. 

Agenda Items: 

1. Resolution No. 2025-105, Establishing Pro and Con Committees for the Proposed Charter Amendment 

to Create Voting Districts in the City of Richland 

- Heather Kintzley, City Attorney 

City Council Workshop - Immediately Following Close of Special Meeting 

Agenda Items: 

1. City Shops Tour 

- Jon Amundson, City Manager 

2. Off Street Parking Regulation: Review of Consultant Findings and Community Engagement 

- Joe Schiessl, Deputy City Manager 

3. Council Correspondence Policy 

- Jon Amundson, City Manager 

Future Workshop Agenda Items 

Adjournment 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Requests for sign interpreters, audio equipment, and/or other special services must be received 48 hours prior to the 

meeting by calling the City Clerk’s Office at 509-942-7389. 



COUNCIL AGENDA ITEM COVERSHEET 

Council Date: 7/22/2025 Agenda Category: Agenda Items 

Strategic Priority 1 - High Performance Government  

Subject 
Resolution No. 2025-105, Establishing Pro and Con Committees for the Proposed Charter Amendment to Create 
Voting Districts in the City of Richland 

Department/Office 
City Attorney  

Ordinance/Resolution Number 
2025-105  

Document Type 
Resolution 

Recommended Motion 
Adopt Resolution No. 2025-105, establishing pro and con committees for the proposed charter amendment to 
create voting districts in Richland (names pending Council selection).  

Summary 
On October 8, 2024, the City of Richland received a citizen petition to amend the Richland City Charter to move 
from an at-large election system to a mixed election system consisting of five (5) district-based positions and two (2) 
at-large positions on the Richland City Council. On October 17, 2024, the Richland City Clerk issued a Certificate of 
Sufficiency confirming that the petition to amend the Richland City Charter to establish five (5) district-based council 
seats contained the requisite number of valid signatures to advance to a vote per RCW 35.22.120. The proposed 
amendment to the Richland City Charter will appear on the November 4, 2025 General Election ballot. 

If approved by the voters, the amendment will modify Article II of the Richland City Charter to allow election by 
district for some members of the Richland City Council, and will also divide Richland into five (5) geographical district 
boundaries established by the petition authors.  

As part of the ballot measure process, RCW 29A.32.280 allows cities to seek residents to serve on either the pro or 
con committee for each ballot measure. To be eligible for appointment, individuals must reside within the 
jurisdictional boundaries of Richland. Committee membership is limited to three (3) members each per RCW 
29A.32.280(3), but each committee is authorized to seek the advice of any person or persons. In the absence of 
pro/con committees established by the City, state law provides that the Benton County Auditor can solicit for 
applicants to be appointed on a first come/first serve basis. 

Each committee will work independently of the City to prepare a limited written statement (250 words) advocating 
either approval or rejection of the ballot measure to appear in the Benton County Voter’s Pamphlet, along with 
committee member names. Each committee will also have an opportunity to prepare and submit a rebuttal in 
response to the statement prepared by the opposition. The deadline for initial pro/con committee statements is 
August 15, 2025, and the deadline for rebuttal pro/con committee statements is August 20, 2025. 

The City advertised for candidates to serve on the pro and con committee beginning Wednesday, July 9, 2025. The 
deadline to apply was Thursday, July 17, 2025 at 5:00 p.m. During the application period, the City received 21 
applications for the pro committee and 26 applications for the con committee. The only eligibility requirement is 
Richland residency. The selection approach may take any number of forms, including first come/first serve, quality of 
application, lottery, etc.   

Fiscal Impact None. 

Attachments 
1. Resolution No. 2025-105
2. RCW 29A.32.280
3. Applications for Pro Committee
4. Applications for Con Committee



  

Adopted 07/22/2025 1 Resolution No. 2025-105 

RESOLUTION NO. 2025-105 
 

 A RESOLUTION OF THE CITY OF RICHLAND, WASHINGTON, 
ESTABLISHING PRO AND CON COMMITTEES FOR THE 
RICHLAND CITY CHARTER DISTRICTING CHARTER 
AMENDMENTS MEASURE APPEARING ON THE NOVEMBER 
4, 2025 GENERAL ELECTION BALLOT. 

 
WHEREAS, on October 8, 2024, the City of Richland received a citizen petition to amend the 

Richland City Charter to move from an at-large election system to a mixed election system 
consisting of five (5) district-based positions and two (2) at-large positions on the Richland City 
Council; and 

 
WHEREAS, on October 17, 2024, the Richland City Clerk issued a Certificate of Sufficiency 

confirming that the petition to amend the Richland City Charter to establish five (5) district-based 
council seats contained the requisite number of valid signatures to advance to a vote per RCW 
35.22.120; and  

 
WHEREAS, the proposed amendment to the Richland City Charter will appear on the 

November 4, 2025 General Election ballot; and  
 
WHEREAS, if approved by the voters, the amendment will modify Article II of the Richland 

City Charter to allow election by district for some members of the Richland City Council, and will 
also divide Richland into five (5) geographical district boundaries established by the petition 
authors; and   

 
WHEREAS, as part of the ballot measure process, RCW 29A.32.280 allows cities to seek 

residents to be appointed to serve on either the pro committee or con committee for each ballot 
measure; and  

 
 WHEREAS, to be eligible for appointment, individuals must reside within the jurisdictional 

boundaries of Richland; and  
 
WHEREAS, by law, committee membership is limited to three (3) members each, but each 

committee is authorized to seek the advice of any person or persons; and  
 
WHEREAS, each committee will work independently of the City to prepare a limited written 

statement (250 words) advocating either approval or rejection of the ballot measure to appear in 
the Benton County Voter’s Pamphlet, along with committee member names; and  

 
WHEREAS, each committee will also have an opportunity to prepare and submit a rebuttal in 

response to the statement prepared by the opposition; and 
 
WHEREAS, the deadline for initial pro/con committee statements is August 15, 2025, and the 

deadline for rebuttal pro/con committee statements is August 20, 2025. 
 



  

Adopted 07/22/2025 2 Resolution No. 2025-105 

 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Richland as 
follows:  
 
The following individuals, having been determined to be eligible, are hereby appointed to serve on 
the Pro Committee for the Richland City Charter Districting Charter Amendments measure appearing 
on the November 4, 2025 General Election ballot: 
 

1. _________________________________ 
2. _________________________________ 
3. _________________________________ 

 
The following individuals, having been determined to  be eligible, are hereby appointed to serve on 
the Con Committee for the Richland City Charter Districting Charter Amendments measure 
appearing on the November 4, 2025 General Election ballot: 
 

1. _________________________________ 
2. _________________________________ 
3. _________________________________ 

 
 BE IT FURTHER RESOLVED that the committees created by this Resolution No. 2025-105 
shall automatically dissolve and terminate upon certification of the 2025 General Election results on 
the Richland City Charter Districting Charter Amendments ballot measure. 
 
 BE IT FURTHER RESOLVED that, on or before August 5, 2025, the City Clerk is directed to 
file with the Benton County Auditor’s Office this Resolution No. 2025-105 and any additional 
documentation necessary to effectively establish pro and con committees for the Richland City 
Charter Districting Charter Amendments measure appearing on the November 4, 2025 General 
Election ballot.    
 
 BE IT FURTHER RESOLVED that this Resolution shall take effect immediately. 
 
 ADOPTED by the City Council of the City of Richland, Washington, at a special meeting on 
the 22nd day of July, 2025.  
 
       __________________________ 
       Theresa Richardson, Mayor 
 
 
Attest:       Approved as to Form: 
 
__________________________   __________________________ 
Jennifer Rogers, City Clerk    Heather Kintzley, City Attorney 
 
 



RRCCW W 2299AA..3322..228800

AArrgguummeennttss  aaddvvooccaattiinngg  aapppprroovvaall  oorr  ddiissaapppprroovvaall——PPrreeppaarraattiioonn  bbyy  ccoommmmiitttteeeess..  ((EEffffeeccttiivvee
JJaannuuaarryy  11,,  22002255..))

((11)) FFoorr  eeaacchh  mmeeaassuurree  ffrroomm  aa  uunniitt  ooff  llooccaall  ggoovveerrnnmmeenntt  iinncclluuddeedd  iinn  aa  llooccaall  vvootteerrss''  ppaammpphhlleett,,  tthhee lleeggiissllaattiivvee  
aauutthhoorriittyy  ooff  tthhaatt  jjuurriissddiiccttiioonn  sshhaallll,,  nnoott  llaatteerr  tthhaann  tthhee  rreessoolluuttiioonn  ddeeaaddlliinnee,,  ffoorrmmaallllyy  aappppooiinntt  aa ccoommmmiitttteeee  ttoo  pprreeppaarree  
aarrgguummeennttss  aaddvvooccaattiinngg  vvootteerrss''  aapppprroovvaall  ooff  tthhee  mmeeaassuurree  aanndd  sshhaallll  ffoorrmmaallllyy  aappppooiinntt  aa ccoommmmiitttteeee  ttoo  pprreeppaarree  
aarrgguummeennttss  aaddvvooccaattiinngg  vvootteerrss''  rreejjeeccttiioonn  ooff  tthhee  mmeeaassuurree..

((22)) TThhee  aauutthhoorriittyy  sshhaallll  aappppooiinntt  ppeerrssoonnss  tthhaatt  rreessiiddee  wwiitthhiinn  tthhee  jjuurriissddiiccttiioonnaall  bboouunnddaarriieess  aanndd  aarree  kknnoowwnn ttoo  
ffaavvoorr  tthhee  mmeeaassuurree  ttoo  sseerrvvee  oonn  tthhee  ccoommmmiitttteeee  aaddvvooccaattiinngg  aapppprroovvaall  aanndd  sshhaallll,,  wwhheenneevveerr  ppoossssiibbllee,,  aappppooiinntt ppeerrssoonnss  
tthhaatt  rreessiiddee  wwiitthhiinn  tthhee  jjuurriissddiiccttiioonnaall  bboouunnddaarriieess  aanndd  aarree  kknnoowwnn  ttoo  ooppppoossee  tthhee  mmeeaassuurree  ttoo  sseerrvvee  oonn  tthhee ccoommmmiitttteeee  
aaddvvooccaattiinngg  rreejjeeccttiioonn..

((33)) EEaacchh  ccoommmmiitttteeee  sshhaallll  hhaavvee  nnoott  mmoorree  tthhaann  tthhrreeee  mmeemmbbeerrss,,  hhoowweevveerr,,  aa  ccoommmmiitttteeee  mmaayy  sseeeekk  tthhee aaddvviiccee  
ooff  aannyy  ppeerrssoonn  oorr  ppeerrssoonnss..

((44)) IIff  tthhee  lleeggiissllaattiivvee  aauutthhoorriittyy  ooff  aa  uunniitt  ooff  llooccaall  ggoovveerrnnmmeenntt  ffaaiillss  ttoo  mmaakkee  ssuucchh  aappppooiinnttmmeennttss  bbyy  tthhee 
pprreessccrriibbeedd  ddeeaaddlliinnee,,  tthhee  ccoouunnttyy  aauuddiittoorr  sshhaallll  iissssuuee  aa  mmeeddiiaa  rreelleeaassee  aanndd  ppuubblliisshh  iinnffoorrmmaattiioonn  oonn  tthhee  aauuddiittoorr''ss 
eelleeccttiioonn  wweebbssiittee  aannnnoouunncciinngg  tthhee  ooppppoorrttuunniittyy  ttoo  ffoorrmm  ccoommmmiitttteeeess  aanndd  pprroovviiddee  ssttaatteemmeennttss..  IIff  tthhee  lleeggiissllaattiivvee 
aauutthhoorriittyy  iiss  uunnaabbllee  ttoo  mmaakkee  aappppooiinnttmmeennttss,,  tthhee  aauuddiittoorr  sshhaallll  mmaakkee  aappppooiinnttmmeennttss  oonn  aa  ffiirrsstt--ccoommee,,  ffiirrsstt--sseerrvveedd bbaassiiss  
iiff  qquuaalliiffiieedd  ccoommmmiitttteeee  mmeemmbbeerrss  ccoonnttaacctt  tthhee  aauuddiittoorr  bbyy  tthhee  aapppprroopprriiaattee  ddeeaaddlliinnee..

((55)) IIff  nnoo  ssttaatteemmeenntt  iiss  pprroodduucceedd,,  tthhee  aauuddiittoorr  sshhaallll  iinncclluuddee  aa  ssttaatteemmeenntt  iinn  tthhee  ppaammpphhlleett  ssttaattiinngg  tthhaatt  nnoo 
ppeerrssoonn  iinn  tthhee  jjuurriissddiiccttiioonn  ccoonnttaacctteedd  tthhee  aauuddiittoorr  ttoo  pprroovviiddee  aa  ssttaatteemmeenntt,,  aanndd  tthheerree  aarree  nnoo  ssttaatteemmeennttss  ffoorr  tthhaatt 
mmeeaassuurree..

[[  22002244  cc  7788  ss  1122;;  22001155  cc  114466  ss  33;;  22000033  cc  111111  ss  882200..  PPrriioorr::  11999944  cc  119911  ss  22;;  11998844  cc  110066  ss  1100..  FFoorrmmeerrllyy  RRCCWW 
2299..8811AA..008800..]]

Effective dateEffective date——2024 c 78:2024 c 78: See note following RCW  See note following RCW 29A.32.01029A.32.010..

http://app.leg.wa.gov/RCW/default.aspx?cite=29A.32.280
https://lawfilesext.leg.wa.gov/biennium/2023-24/Pdf/Bills/Session%20Laws/House/1272-S2.SL.pdf?cite=2024%20c%2078%20s%2012
https://lawfilesext.leg.wa.gov/biennium/2015-16/Pdf/Bills/Session%20Laws/House/1919-S.SL.pdf?cite=2015%20c%20146%20s%203
https://lawfilesext.leg.wa.gov/biennium/2003-04/Pdf/Bills/Session%20Laws/Senate/5221-S.SL.pdf?cite=2003%20c%20111%20s%20820
https://lawfilesext.leg.wa.gov/biennium/1993-94/Pdf/Bills/Session%20Laws/Senate/6063-S.SL.pdf?cite=1994%20c%20191%20s%202
https://leg.wa.gov/CodeReviser/documents/sessionlaw/1984c106.pdf?cite=1984%20c%20106%20s%2010
http://app.leg.wa.gov/RCW/default.aspx?cite=29.81A.080
http://app.leg.wa.gov/RCW/default.aspx?cite=29A.32.010
































































































 
 

 

             
COUNCIL WORKSHOP COVERSHEET 

Council Date: 7/22/2025 Department: Deputy City Manager  

 

Strategic Priority 1 - High Performance Government 
Strategic Priority 3 - Focused Development 
Strategic Priority 4 - Quality of Life  

Subject 
Off Street Parking Regulation: Review of Consultant Findings and Community Engagement 

Summary 

Earlier this year, the City entered into a contract with Kimley-Horn and Associates, Inc. ('Consultant") to conduct an 
analysis of Richland’s existing off-street parking regulations (see Contract No. 36-25). The scope of work included a 
review of prior City studies, an evaluation of new state legislation, and the development of recommendations to 
optimize off-street parking. The objective of this study is to determine whether enhanced off-street parking strategies 
could effectively support revitalization efforts in the Central Business District. 

Kimley-Horn is a nationally recognized firm that specializes in engineering, planning, and landscape architecture, with 
over 8,000 employees. Their dedicated team of more than 100 parking professionals provides parking management 
consultation services to both public and private clients. Regional offices are located in Bellevue, Boise, Portland, 
Seattle, and Spokane. 

As part of the engagement, City staff participated in three (3) virtual stakeholder meetings with the Consultant on 
June 3 and June 5, 2025. These meetings included a balanced representation from both public and private interests. 
Additionally, a virtual workshop with the Richland Planning Commission was held on June 11, 2025, followed by a 
virtual public open house on June 26, 2025. 

The next step in the project is to present the findings and stakeholder feedback to the City Council during a 
workshop session. This discussion will explore a range of regulatory approaches, ranging from implementing 
minimum state requirements to establishing a fully managed parking program. Feedback and direction from Council 
will be incorporated into a technical memorandum prepared by the Consultant. This memorandum may be presented 
to Council for further review prior to final acceptance as the completed work product. 

  

Attachments 

 



 
 

 

             
COUNCIL WORKSHOP COVERSHEET 

Council Date: 7/22/2025 Department: City Manager  

 

Strategic Priority 1 - High Performance Government  

Subject 
City Council Correspondence Policy 

Summary 

This agenda item presents a draft policy framework for managing requests for letters of support and other official 
City Council correspondence that represent the City. The policy is designed to ensure a clear, consistent, and 
accountable process that aligns with the City’s priorities and provides appropriate Council oversight. 

Under the proposal, all requests for letters of support are submitted in writing or by email directly to the City 
Manager’s Office. The City Manager will then review each request to determine whether it qualifies as a routine 
administrative matter. Routine matters generally include letters supporting grant applications, administrative 
procedures, or correspondence consistent with previously adopted Council direction. Importantly, routine letters 
must not introduce new policy positions or support initiatives outside the City’s established priorities, plans, or 
legislative agendas. 

For routine matters, all Councilmembers will be notified in advance by email, including a brief explanation of how the 
letter aligns with existing City priorities. Councilmembers will have three business days to raise objections. If the 
letter clearly aligns with adopted policies, an objection from an individual Councilmember will not prevent the letter 
from being issued. However, if alignment is unclear and objections arise, the matter will be brought before the full 
City Council for discussion and action. 

Non-routine requests, or any routine requests where objections remain unresolved, will require Council 
consideration and formal authorization for the Mayor to sign the letter on behalf of the City. 

The policy also clarifies that individual Councilmembers, including the Mayor, may not send official correspondence 
representing the City unless expressly authorized by the Council. When expressing personal views, they must clearly 
state that their opinions do not represent official City positions. 

The City Manager is tasked with overseeing compliance and maintaining records of all correspondence requests and 
actions. The policy may be updated by the City Council as necessary to reflect evolving practices or priorities. A 
draft policy will be created following Council's consideration of this initial framework. 

  

Attachments 
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