
Agenda
Planning Commission Meeting
Wednesday, September 23, 2020
Via Zoom (253) 215-8782 or (206) 377-9723
Meeting ID 996 9310 4633

Pursuant to Resolution No. 100-20, this meeting will be conducted remotely via Zoom. The public may 
attend remotely by calling one of the numbers listed above.

Commission Members:   Chair Palmer, Vice-Chair Maier, and Commissioners Boring, Eadie,  Mealer, Smith and 

Townsend

Liaisons: Council Liaison Alvarez
Staff Liaison: Planning Manager Stevens

Regular Meeting - 6:00 p.m. (City Hall Council Chambers)

Welcome and Roll Call 

Approval of Agenda: (Approved by Motion)

Approval of Minutes: (Approved by Motion)

  August 26, 2020 Meeting Minutes

New Business : 

1. 2021 CDBG Project Recommendations

2. Public Participation and Work Plan for 2021 Shoreline Master Program Update

Communications: 

Adjournment 

The next Planning Commission Workshop is October 14, 2020

The next Planning Commission Meeting is October 28, 2020

This meeting is broadcast live on CityView Channel 192 and online at ci.richland.wa.us

Richland City Hall is ADA accessible. Requests for sign interpreters, audio equipment, and/or other 
special services must be received 48 hours prior to the meeting by calling the City Clerk’s Office at 942-7389.



PLANNING COMMISSION AGENDA ITEM COVERSHEET

Meeting Date: 9/23/2020                                 Agenda Category: Approval of Minutes

Prepared By: Mike Stevens, Planning Manager

Subject:
August 26, 2020 Meeting Minutes

Request:
Core Focus Area 1 - Promote Financial Stability & Operational Effectiveness 

Recommended Motion:
Approve the minutes of the Planning Commission meeting held on August 26, 2020.

Summary: 

Attachments: 
1. 2020-08-26 Planning Commission Meeting Minutes DRAFT
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MINUTES
PLANNING COMMISSION SPECIAL MEETING
WEDNESDAY, AUGUST 26, 2020
VIA ZOOM MEETINGS

Call to Order:

Chairman Palmer called the meeting to order at 6:00 p.m. and welcomed attendees.

Attendance:

Present: Chairman Palmer, Vice-Chair Maier, Commissioners Townsend, Boring, Smith 
and Eadie. Council Liaison Alvarez, Planning Manager Stevens, Block Grant 
Coordinator Burden, Transportation & Development Manager West and Administrative 
Assistant II Follett were also present.

Approval of Agenda:

Chair Palmer presented the meeting agenda for approval.

COMMISSIONER MAIER MOVED AND COMMISSIONER BORING SECONDED THE 
MOTION TO APPROVE THE AUGUST 26, 2020 MEETING AGENDA AS WRITTEN. 
MOTION CARRIED 6-0.

Approval of Minutes:

Chairman Palmer presented the minutes for approval.

VICE CHAIR MAIER MOTIONED AND COMMISSIONER TOWNSEND SECONDED 
THE MOTION TO APPROVE THE MINUTES OF THE JULY 29, 2020 MEETING AND 
AUGUST 12, 2020 WORKSHOP AS WRITTEN. THE MOTION PASSED 6-0.

Items of Business:

Street Light Standards Update and Retrofit Plan

Chairman Palmer recognized Transportation & Development Manager West to present 
the staff report. 
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Ms. West introduced Adam Miles, Senior Traffic Engineer with Dowl, the project 
consultant. She also provided Commissioners with the reason for seeking the 
Commission’s recommendation on the update. She further outlined the current status of 
street lighting throughout the city and plans for upgrading lights.
Mr. Miles took the commission through a PowerPoint presentation that illustrated the 
changes proposed to the City’s current policies and standards. His presentation 
detailed types of lights based on road classification, land use and light temperature. His 
presentation also provided details of public outreach and comments and changes made 
based on Planning Commission feedback at the last workshop.

At the conclusion of his presentation, the Commission discussed the information 
provided and asked questions of Mr. Miles. Several commissioners voiced concern 
over the option in the plan to allow either continuous or non-continuous based on past 
experience that contractors historically build to the least expensive option and felt the 
best language would be to default to the continuous standard with the option to petition 
for non-continuous if needed. Commissioners also discussed light spacing and 
color/temperature standards. In response to questions regarding existing 
neighborhoods, Ms. West clarified that the retrofit plan does not include adding or 
removing existing poles, only changing the light head to LED.

COMMISSIONER BORING MOVED AND COMMISSIONER MAIER SECONDED THE 
MOTION TO RECOMMEND TO COUCIL ADOPT THE DRAFT STREET LIGHTING 
POLICY WITH THE CHANGE THAT RESIDENTIAL IS REQUIRED FOR 
CONTINUOUS LIGHTING. MOTION PASSED 6-0.

New Business: (Public Hearing)

Public Haring to Accept Public Input on the Use of 2021 Community Development Block 
Grant (CDBG) HOME Federal Funding.

Chairman Palmer asked staff if proper notice had been given. Ms. Burden confirmed 
that notice was given. Chairman Palmer opened the public hearing at 6:28 p.m. Having 
no public comments except the one received via email, the public hearing was closed at 
6:27 p.m.

Communications:

Councilman Alvarez commented on his positive experience with the new LED street 
lights. 

Vice-Chair Maier expressed her thanks to Ms. Burden for her work on CDBG projects 
and recognized the difficulty in her work.

Commissioner Boring echoed her thanks and expressed how much she looks forward 
to this process each year because of the lives it impacts in the community.

Chairman Palmer also commented on the good programs provided by CDBG funding.
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Adjournment:

Chairman Palmer adjourned the meeting at 6:34 p.m.

PREPARED BY: Lynne Follett, Administrative Assistant II

REVIEWED BY:  Mike Stevens, Planning Manager



PLANNING COMMISSION AGENDA ITEM COVERSHEET

Meeting Date: 9/23/2020                                 Agenda Category: New Business 

Prepared By: Michelle Burden, Block Grant Coordinator

Subject:
2021 CDBG Project Recommendations 

Request:
Key 7 - Neighborhood and Community Safety. 

Recommended Motion:
Provide project and funding recommendations for Council Approval

Summary:
Each year the City of Richland receives Community Development Block Grant funds to provide economic opportunities 
for low and moderate-income persons in our community. 

As part of the City's Action Plan applications for programs that benefit low and moderate-income persons are solicited 
each year in August. The Planning Commission is responsible for reviewing and providing funding recommendations to the 
Council. Due to COVID-19 restrictions there will not be any applicant presentations this year. Instead the Commission is 
asked to review and deliberate on the five 2021 CDBG applications and make project funding recommendations for 
Council approval for the 2021 Annual Action Plan. 

Attachments: 
1. CDBG Application Packet



























































































































PLANNING COMMISSION AGENDA ITEM COVERSHEET

Meeting Date: 9/23/2020                                 Agenda Category: New Business 

Prepared By: Mike Stevens, Planning Manager

Subject:
Public Participation and Work Plan for 2021 Shoreline Master Program Update

Request:
Core Focus Area 4 - Manage our Natural Resources 

Recommended Motion:
The Planning Commission recommends that the City Council adopt the Public Participation and Work Plan for the 2021 
Shoreline Master Program Update.

Summary:
The Shoreline Management Act requires each city and county to review, and, if necessary, revise their SMP at least once 
every eight years. The legislature set a staggered schedule that alternates with similar reviews under the Growth 
Management Act.  The Washington State Department of Ecology provides guidance along with a checklist of changes that 
need to be made.

The City hired AHBL consultants to review the city's current Shoreline Master Program (SMP) against the checklist and 
provide the city with a list of required and recommended changes. City staff has begun drafting the proposed changes and 
now needs to establish an approved Public Participation and Work Plan indicating how the public will be able to participate 
in the update process.

Staff has prepared the attached Public Participation and Work Plan which is to be reviewed by the Planning Commission 
and forwarded to the City Council for adoption.

Attachments: 
1. Draft SMP Public Participation Plan



City of Richland Shoreline Master Program 
Periodic Review Public Participation and Work Plan 
 
Introduction 
The City of Richland is undertaking a periodic review of its Shoreline Master Program (SMP), as required 
by the Washington State Shoreline Management Act (SMA), RCW 90.58.080(4).  The SMA requires each 
SMP be reviewed and revised, if needed, on an eight-year schedule established by the Legislature.  The 
review ensures the SMP stays current with changes in laws and rules, remains consistent with other City 
of Richland plans and regulations, and is responsive to changed circumstances, new information and 
improved data. 
 
A Public Participation Plan is required to describe how the City of Richland will encourage early and 
continuous public participation throughout the process of reviewing the SMP. 
 
This Public Participation Plan describes the steps that the City of Richland will take to provide 
opportunities for public engagement and public comment, as well as City of Richland contact 
information and web addresses.  This plan is in addition to any other minimum requirements for public 
participation required by Richland Municipal Code Sections 19 and 26.  This plan is a working document 
and will be adjusted as needed to provide for the greatest and broadest public participation. 
 
Public Participation Goals 

• Provide interested parties with timely information, an understanding of the process, and 
multiple opportunities to review and comment on proposed amendments to the SMP. 

• Actively solicit information from citizens, property owners and stakeholders about their 
concerns, questions and priorities for the Periodic Review process. 

• Encourage interested parties to informally review and comment on proposed changes to the 
SMP throughout the process and provide those comments to decision makers. 

• Provide forums for formal public input at project milestones prior to decision-making by local 
officials. 

• Consult and consider recommendations from neighboring jurisdictions, federal and state 
agencies, and Native American tribes. 

 
Public Participation Opportunities 
The City of Richland is committed to providing multiple opportunities for public participation throughout 
the process.  The City of Richalnd will use a variety of communication tools to inform the public and 
encourage their participation, including the following:  
 
Website 
The City of Richland’s website wil linclude a Periodic Review webpage where interested parties can 
access status updates, draft documents, official notices, minutes and other project information.  The 
webpage will be the primary repository of all information related to the Periodic Review process.  The 
page will include who to contact for more information and an email link for questions and comments. 
 
Open House (In-Person or Virtual) 
The City of Richland will initiate the Periodic Review with a community open house.  Public comments 
received during the Open House will be posted on the Periodic Review webpage. 
 
 



Notice Mailing list 
An email list of interested parties will be created, advertised and maintained by the City.  The list will be 
used to notify interested parties regarding Periodic Review progress and participation opportunities.  
Interested parties will be added to the list by contacting the Planning Department. 
 
Comment 
Interested parties will be encouraged to provide comments to the City Planning Department by letter or 
email.  All comments will be provided to the Planning Commission and City Council as part of their 
review process.  The Periodic Review webpage will be the central repository for information under 
consideration.  Documents will be available for review on the Period Review webpage and at the 
Richland Planning Department.  Hard copies will be provided at the established copying cost. 
 
Planning Commission 
The Planning Commission will be the primary forum for detailed review and recommendations to the 
City Council.  Interested parties are encouraged to attend and provide comments during the Planning 
Commission deliberation and/or City Council public hearings.  Official notices will be published as 
established in City of Richland policy. 
 
List of Stateholders 
The City of Richland will engage the following stakeholders: 
 
General public: 

• City residents 

• Local businesses and employees 

• Park users 

• Local boaters and recreationists 
Property owners: 

• Residential property owners 

• Businesses 

• Farmers 

• Governmental agencies 
Business organizations, environmental groups, and other non-governmental organizations: 

• Home Builders Association of Tri-Cities 

• Tri-City Regional Chamber of Commerce 

• Futurewise 

• Friends of Badger 

• Tapteal Greenway Association  
Tribes that own property and/or have rights to usual and accustomed places and natural resources: 

• Confederated Tribes and Bands of the Yakama Nation 

• Confederated Tribes of the Umatilla Indian Reservation 
Government Agencies: 

• Yakima Basin Clean Water Partnership 

• US Bureau of Reclamation 

• Washington State Department of Fish and Wildlife 

• Washington State Department of Transportation 

• Washington State Department of Natural Resources 

• Washington Sate Department of Ecology 



• Army Corps of Engineers 

• Federal Emergency Management Agency 

• United States Forest Service 

• National Oceanic and Atmospheric Administration Fisheries Service 

• Neighboring jurisdictions (e.g., City of West Richland, City of Kennewick and Benton County, 
especially their shoreline planners) 

• City of Richland Parks and Recreation Department 
Utilities and Transportation: 

• City of Richland Public Works Department 

• City of Richland Energy Services Department 

• Columbia Irrigation District 

• Kennewick Irrigation District 

• Badger Mountain Irrigation District 

• Bonneville Power Administration 

• Cascade Natural Gas 

• Port of Benton 
Media: 

• Tri-City Herald Newspaper (Kennewick) 

• KFAE 89.1 FM, KONA 610 AM, and KFLD 870 AM 

• KVEW ABC (Kennewick), KNDO NBC (Yakima), and KEPR CBS (Pasco) 
 
Work Plan 
The following is a general timeline including anticipated public participation opportunities.  The City of 
Richland Planning Department will coordinate with the Department of Ecology throughout the process.  
A detailed timeline will be posted on the Periodic Review webpage.  All future dates in the following 
timeline are tentative and subject to change. 
 

TASK                                                                                                                           TENTATIVE DATE 

Public Outreach Events                                                                                           October – November 2020 

SMP Document Preparation                                                                                  December - 2020 

Formal Public Reivew and Circulation of the 2021 SMP Amendments          January – February 2020 

Planning Commission Workshops & Public Hearings                                        March – April 2020 

City Council Public Hearing(s) & Adoption                                                          May – June 2020 

 
Public Comment Periods and Hearings 

The Planning Commission will conduct a public comment period and at least one public hearing to 

solicit input on the Periodic Review. The City Council will hold one public hearing before final adoption. 

The Richland Planning Department will coordinate with the Department of Ecology on public 

notification of comment periods and hearings to take advantage of Ecology’s optional SMP amendment 

process that allows for a combined state-local comment period (WAC 173-26-104). 

Public notice of all hearings will state who is holding the comment period and/or hearing, the date and 

time, and the location of any public hearing. Notices will be published per official policy and comply 

with all other legal requirements such as the Americans with Disabilities Act. A notice will be sent to 

the email list (above) and the Department of Ecology.      
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